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How to bulk archive patients in MD3.7

Note: This feature is not available in earlier versions of Medical Director.

1. Click on Search - Patient
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2. The screen below will appear. Tick “Not seen since” and enter the relevant time

period (or whatever criteria you would like to use). Click “search”

Patient Search

Age

Age lezs than or equal to;

[(]5moker == I:I Aday

Age greater than or equal to;

Sex Freanant
] ©s  Owm
) Female (I Mo
[ ] O Male @ 4l
[IMever Smoked [ ] Ex-Smoker

Occupation |

vl

[ Other demographic criteria ]

Crrug/Condition

) Sign

[]5een By

(%) Currently taking drug
(3 Currently taking drug from class
() Previous zcript for diug
{3 Condition
) Symptam

X
ATSI
[ ] Aboriginal

Tores Strait
O |zlander

Ahoriginal and
[] Tormes Strait
|slander

Fram

Crisfoir Sigld 1

Crsfoir Fiatd 2

. \
Mat seen since |21,.# 4 ,.-'2["]5)' |

R —

All patientz who have not been zeen zince 21./4/2006

)
Search
R

Clear

Cloze




Inging
he helh o
=D the community
>

CANNING
DIVISION

OF GENERAL PRACTICE LTD

3. A list of patients will appear. Click on “inactivate patients”. A box will appear

asking you to confirm.
@ Medical Director 3.7 Release - [Search Results]

& File ‘Window Help

Al patients who have not been seen since 21/4/2006 Mumber of patients:

Surnarne First hame Address Sex Phone Buz. Phone Medicare Mo Penzion Mo Char

21 B T, PILL L F E

Andiews MNaorman J. FBEST 5T, ST.KILD& 2107 02/06/1995 M 7182 hE34 22947211 128223 3648
Andrews Jennifer 5 ZKENMEDY RD. DEMD TOwWH 4523 2000441970 F 9123 4567 022341234 3500265121 a7
Andiews Julie SJEFFERSON 5T, PARKVILLE 3256 03/03/1956  F 234 6783 234 6783 BA00225221 3452
Andiews Maureen 3BEST 5T, ST.KILDA 3107 23/06/1923 F 8182 5634 2234724171 561-388-922-HL 3456
Buosich Euoriz 88 BALMORAL DRIVE, BOORAGOON E..  31/10/1953 M

Churchil Celing 450 CENTEMIAL AVE, CARNARVOM E707  12/04/1343 F

Cornelly Corine 54 CAMBERWELL BLVWD, CRAIGIE B025  0B/07/13658 F

Donnelly George 43 MAIN 5T, ADELAIDE 5678 02/07/1922 M 234 6789 234 B3E5 2294724441 0121311 1z
Duck [ronald 12DISNEY STREET. DISNEYLAND il 3500265121

Dunning Draryl 327 DARLINGHURST BLYD, DaNDARA..  06/05/1365 M

Elwood Eilzen 354 EDWARD 5T, EMBLETON G062 171041953 F

Evwing Elaine 418 EZEKIAL CLOSE, EMEARBBA EB1E mA0A9E2 F

Forrest Frederick 44 FORREST PLACE, FORRESTFIELD ... 14/05/1921 M

Farrest Francine 44 FORREST PLACE, FORRESTFIELD 04/0441927  F

Frampton Frank SOFLIGHT 5T, FALCON 6210 03/071935 M

Freiburger Fritz 15 FAULKNER &VE, FORRESTFIELD E0.. 15/03/1344 M

Freind Florence 1/50 FREEMAN RD, FORRESTDALE B1.. 15/05/1922 F

Fromberg Fraser 1444 FORREST 5T, FLOREAT 6014 19/08414972 M

Halten Hanna 10HARLIMGTON ROAD, HARVEY B2200  29/09/1345 F

Ingharn Irene 215LAND BaY ROAD, ILUKA BO028 02/06/1967  F
James Jane 28.JABIRU COURT. JANE BROOE. 6056 28MA9%3 F
Jandanzki Julie-Anne 555 JUNIPER wWaY, JERRAMUNGUR B..  26/04/1380 F
Janke Jelena 12 STERLING 5T, SHARK BAY 6537 HMMAYFIF
Jardine JeanPaul 44 JACARANDA DRIVE, JANDABUP BOES  27/10/1945 M
Jefferson Julia 10JERVIS BAY ROAD, JOLIMONT BOT4  23/09/1984 F
Jennings James 2J0v0US waY, JERRaMUNGUR 6337 30/06/196E M
Jenson Jeremy TJAMES 5T, JANDAKOT 6164 03/mAs7 M
Jeremiah Josephing 24.JINDALEE RD, JOLIMONT 6014 240541978 F
Johnston Jennifer 13/45J00NDALUR DRIVE, JOONDALLU .. 14/08/1382 F
Jones Joan 333 JUMP DOWMNS CLOSE, JANDAKOT .. 11121948 F

Lalie Ollie EASY STREET, HOME TOWHN 4444 M 3R00265121

Minogue Kylie 193 BLUFF ROAD, BENTLEY £102 0/0941986 F

Minogue Michael 193 BLUFF ROAD, BENTLEY £102 04/07/1988 M

Minoogue Fodney 193 BLUFF ROAD, BENTLEY 6102 13/0341960 M

Minogue Dranielle 193 BLUFF ROAD, BENTLEY 6102 04/02/1930 F
<
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4. Run your data extraction tool again and compare the new results with the
previous ones. You may be pleasantly surprised.



